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OLIEHOYHBIE CPEJCTBA JJISI IPOBEJAEHMS ITPOMEXYTOYHOM
ATTECTALIMY OBYYAIOIIUXCS MO JUCHUATUIMHE (MOJYJIIO)

1. OOwue cBeaeHus

1. | Kadbenpa [lemaroruku

44.03.05 Ilenarorunyeckoe oOpazoBaHue

2. | Hanpassenme noarotoskn (c IByMs MpOMIAMU MTOATOTOBKH)

Hanpasnennocts

(mpoduits) buomnorus. Xumus

Jlenonpon3BoACTBO U JOKYMEHTOOO0POT B

4, HCHUIUIMHA (MOIYJb
Aucn (Mozy:b) 00pa30BaTENLHOM YUPEKIECHUH

5. | ®opma oOydeHus OYHas

6. | 'ox Habopa 2021

2. IlepeyeHb KOMIEeTEHIM

CriocobOeH ynpaBiATh CBOMM BPEMEHEM, BBICTPAUBaTh M PEAIM30BbIBATH TPACKTOPHIO
caMOpa3BUTHUS HA OCHOBE MPUHIUIIOB 00pa3oBaHus B TeueHue Beel xu3Hu (YK-6)




3. KpnTeplm M NOKAa3aTeJId OllcHUBAHUS KOMIIETEeHIIUI Ha PA3JIHYHBIX 3Tanmax ux q)OpM]/IpOBaH]/Iﬂ

Jtan popMupoBaHUA

KpuTepml M MoKa3aTeJl OlleHHUBAHUS KOMIIeTeHIUii

(I)OprI KOHTPOJIA

KOMIIeTeHIIUH ®opmupyemas
3HaTh: Ymern: Baaners: chopMupoBaHHOCTH
(pa3)1e.111)1, TEMbI KOMIICTCHIUA -
KOMIICTCHIINN
AUCUMUIIMHBI)

Pazgen 1. Conepxanue, YK-6 HOPMAaTHBHBIC paroHaIbHO U METOJAaMHU, CII0CO0aMH U [ToaroroBka K
3HAYCHHE JIEJIONIPOU3BO/ICTBA. JIOKyMEHTBHI 110 3¢ PeKTUBHO Cpe/ICTBaMU ITOJTyYCHUS, MIPAaKTHYECKUM 3aHATHAM
TexHomorus opranu3anyn YHADUKAOUT 1 OpraHH30BHIBAThH XpaHEHUsI, TIepepadOTKH (BBICTYIUIEHHE C
JIEJIONPOU3BOACTBA B CTaHJApTH3alUU B JIeTIOTIPOU3BO/ICTBO B nHpopmanum, Npe3eHTalue ), TecToBas
00pa3oBaTeIbHOM 00J1acTH TIOKyMEHTallK, | 0Opa3oBaTesIbHOM OCHOBaMH KOMITBIOTEpHOH | paboTa
YUPEXIAECHUHU JIEHCTBYIOIME Ha OpraHu3aluu, rPaMOTHOCTH;

Teppuropuu PO; COCTaBJIATh Y4eOHO- TEXHOJIOTUEHN

TOCYAapCTBEHHBIE METOIUYECKHE U OpTaHM3aIA

CTaH/ApPTHI U HOPMAaTHBHO-TIPAaBOBBIC JEIONPOU3BOJICTBA B

3aKOHOJATENNbHBIC aKThl | JOKYMEHTHI, 00pa3oBaTeILHOM

10 JOKYMEHTHPOBAHHIO; | PETIaMEHTHPYIOIINE YUPEKICHNH.

CHCTEMBI JeSITeIbHOCTD

JOKyMEHTaIUH, o0pa3zoBaTenbHON

TpeOoBaHUsI K OpraHH3alHH.
Paznen 2. HopmatuBHO- VYK-6 COCTaBJICHUIO U palMOHAIBHO U METOJaMH, CII0CO0aMH U ITonroroBka k
3aKOHONATehbHAA 0a3a. oopmieHNIO 3¢ deKTHBHO CpeICTBaMH TOTy4eHHS, MPAKTUYECKUM 3aHATHAM
OCHOBHBIE BU/IBI IOKYMEHTOB JOKYMEHTOB; OpPTraHNU30BBIBATh XpaHEHUsI, TIEPepPadOTKH (BBICTYIUIEHHE C
U CHCTEMBI TOKYMEHTALlUU. TUIIOBBIE HHCTPYKIMN JIENIONIPOU3BOICTBO B nHpopMmanuy, TIpe3eHTaIue ), TecToBas
OcoOeHHOCTH TIOZITOTOBKH 1 TI0 JIeTIOTIPOU3BOJICTBY, 00pa3oBaTepHON OCHOBaMH KOMITBIOTEpPHOH | paboTa
0(hOpMITEHHS OTAEBHBIX BHIOB periameHT paboThl, OpraHu3aINy; IPaMOTHOCTH;
JIOKyMEHTOB JOJDKHOCTHBIE COCTaBJIATh Y4eOHO- TEXHOJIOTHEN

UHCTPYKIHU, METOAUYCCKHUE U OpraHu3anuun

OCHOBHBIE BHJIBI HOPMAaTHUBHO-IIPABOBEIE JIEJIOTIPON3BOICTBA B

JOKyMEHTOB, JIOKYMEHTEI, 00pa3oBaTeILHOM

perIaMeHTUPYIOIINX perIaMeHTHPYIOIINE YUPEKICHUN.

00pa3oBaTeIbHYIO JESTEeIbHOCTD

JEATEIbHOCTB; 00pa3oBaTepHON

OCHOBBI OpraHU3aIMH.
Pazgen 3. ®opmupoBanue nei YK-6 JIeIONpPOU3BOJCTBA B paluoHanbHO U METOJaMH, CITIOCO0aMH U [ToaroroBka k
W OpraHu3alys XpaHCHUS 00pa30BaTeILHOM s pexTruBHO CpeacTBaMu IOJIYUYCHHS, MPAKTUIECCKUM 3aHATUIM
JIOKYMEHTOB. DKCIIepTH3a YYPCKACHUH. OpraHu30BbLIBATH XpaHeHus, nepepadboTku (BBICTYIUIEHHE C
[IEHHOCTH JOKYMCHTOB. JIETIONPON3BOJICTBO B nHpopmanuy, MIpe3eHTaIeH ), TeCTOBas
TexHuuecKkue CpeacTsna, o0pa3zoBaTeTpHON OCHOBaMH KOMITBIOTEPHOH | paboTa, KOHTPOJIbHAS




HCIIOIb3YEMbIC B OpraHu3aIlHH; IPaMOTHOCTH; pabora
JICTIONIPOMU3BO/ICTBE. COCTaBJIATh Y4EOHO- TEXHOJIOTHEN
DJIeKTPOHHBIN METOIUYECKHE U OpraHH3aIiu
JIOKyMEHTO000pOT HOPMaTHBHO-ITPABOBBIC JIEIIOTIPOU3BOICTBA B
JIOKYMEHTEI, 00pa3oBaTeIFHOM
periiaMeHTHPYIOIINE YUPEKIACHHH.
JCSITeTBHOCTD
00pa3oBaTeNnbHOMI
OpraHH3aIiH.

IIIkaj1a OneHNBaHUsA B paMKaXx 0a/1JIbHO-PEeHTHHIOBOI CHCTEMBbI

«HEYIOBIETBOPUTEIBLHO» — 60 0alIOB U MEHee;
«xopomio» — 81-90 6anmos

«yZoBIEeTBOpUTENHHO» — 61-80 Gaos
«oTm4HO» — 91-100 Oamos




4. Kpurtepum u mkajabl OHeHUBAHUS

4.1. Kputepum o1leHKH BBINOJHEHUS] TECTOBOH padoThl

[Ipo1ieHT NpaBMIIbHBIX OTBETOB Jo 60 61-80 81-100

KonnyecTBo 0a/ioB 3a pemeHHbIN TECT 5

6-10 11

4.2. Kputepuu OlleHKH BBICTYIJIEHHUS € MPe3eHTanue

[Ipenen nUTETHHOCTH KOHTPOJIS

Jammumra: 10 Mun
BBICTYIICHHE + OTBETHI Ha
BOIIPOCHI

Kputepun onenkn (coOOCTBEHHO Npe3eHTALIMU U 3aIIUTHI):

Basuibl (32 1 npe3eHTanN10)

Cooeporcanue:

- copMyIMpoOBaHa 11eb PabOTHI;

- IOHATHBI 3a4a49U U X0/ pa6OTBI;

- I/IH(l)OpMaI_II/IH N3JI0KCHA II0JIHO U YCTKO,

- WUIIOCTPAaLMU YCWIMBAIOT 3(QQPEKT BOCHPUATUS TEKCTOBOU
4acTH MHGOpMAIHH;

—_— | ] —

- CACJIaHbI BBIBObI

Ogopmnenue npezenmayuu:

- €IMHBINA CTHIIb 0()OpMIICHUS;

- TCKCT JICTKO YHNTACTCA, (1)OH COYCTACTCA C TCKCTOM U rpa(I)I/IKOI\;I;

- BCE mapameTpsl MIpUQTa XOPOIIO MoA00paHkl, pazmep mpudTa
OINTUMANILHBIN M OJWHAKOBBIM Ha BCEX CIIaiax;

- KJIFOUYCBBIC CJIOBA B TCKCTEC BBIIACJICHBI

Ipgexm npezenmayuu:

- o61uee BIICHATJICHUC OT MPOCMOTPA NMPE3CHTALIUN

MaxkcumajbHO€E KOJINYeCcTBO 0a/1710B

4.3. O01mue KpUTEPHHU OLEHKH BbICTYIJIEHHSI CTY/IECHTOB HA MPAKTHYECKUX

(ceMMHAPCKHUX) 3aHATHAX

Kputepuu onenku
BBICTYILJICHHS] HA MPAKTHYECKHUX (CeMHHAPCKHX) 3aHATHAX:

Onenka padoThl
(mns1 1 BBICTYTUICHHST)

- aKTHBHOE YJacCTHE B 00CYKJCHUH MTPOOIEM KaXKI0TO IPAKTHIECKOTO
3aHATHS (CEMUHAPA), CAMOCTOSITENILHOCTh OTBETOB, CBOOOJHOE BIIaJICHUE
MaTepHaoM, MOJIHbIE U apTyMEHTUPOBAHHBIE OTBETHI HA BOIPOCHI
MIPAKTUYECKOTO 3aHATUSA (CEeMHHAapa), y4acTHe B JUCKYCCHSIX, TBEPIIOE
3HAHHKE JICKIIMOHHOTO MaTepHaia, 00s3aTebHON U PEKOMEH I0BaHHOH
JIOTIOJIHUTENBHOM JIMTEPATYPBI, PETYIIPHAs NOCEIAEMOCTb 3aHATHUH;
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- HEIOCTaTOYHO MOJHOE PACKPBITHE HEKOTOPHIX BOIPOCOB TEMBI
MIPAaKTHYECKOTO 3aHATHS (CEMUHApa), HE3HAYNTEIbHbIE OINOKH B
(hopMyITHPOBKE KaTeropHii ¥ MOHATHI, MCHBIIIAs aKTUBHOCTh Ha
NPaKTHYECKUX 3aHSITUAX (CeMUHapax), HEMOJIHOE 3HaHUE JI0TIOJIHUTEIEHON
JIUTEPATyphl, XOPOIIasi OCEUIAEMOCTb;

1,5

- OTBETHI OTPAXKaroT B IEJIOM ITOHUMAHUEC TEMbI, 3HAHUE COJACPKAHUA
OCHOBHBIX KaTCFOpI/Iﬁ nu HOHS[TI/II\/II, 3HAKOMCTBO C JICKIITUOHHBIM MaT€pUuajIoM
1 PEKOMEHJOBAaHHON OCHOBHOM JIMTEPATYpPOH, HEAOCTATOYHAS! AKTUBHOCTh
Ha 3aHSITUSX, OCTABJISIOMIAS JKEIATh JIyYIIETO NOCENIAeMOCTb;

- MIACCUBHOCTHb HA MPAKTUYCCKUX 3aHATUAX (CCMI/IHaan), qacTasa
HETOTOBHOCTD ITPHU OTBCTAX HA BOIPOCHI, IJIOXAs MOCCHIACMOCTb,




OTCYTCTBHE KaueCTB, yKa3aHHBIX BBIIIE IS TIOIy9IEHUs 00Jiee BEICOKMX
OIIEHOK

4.4. Kputepnu OneHKH BbINOJTHEHNS] KOHTPOJIBHOM PadoThI

[IpolLieHT BBINOTHEHUS Jo 60

61-90

91-100

basel 3a BeImonHeHHE KOHTpOHLHOﬁ pa60TBI

16-24

25

4.5. O01ue KpUTEPHH OLIEHKN OTBETOB CTYIEHTOB HA IK3aMeHe

KpuTtepuu onieHKH 0TBETOB CTY/ICHTOB HA YK3aMeHe

Ouenka padoTsl

VYcoBwust, o0ecTieYnBaroNIie MeAarorndeckyo 3pGeKTHBHOCTD OIIEHOYHON
HIpOLETYPHL:

- CTEIIeHb 0XBaTa pa3lesioB yueOHOW POrpaMMBbl M IIOHUMaHKE
B3aUMOCBSI3el MEXIly HIMHU;

- TIIyOMHa MOHUMaHMsI CYIIECTBa 00CY K/1aeMbIX KOHKPETHBIX ITpodiiem, a
TaKX€ aKTYaJIbHOCTU U HpaKTH‘IeCKOﬁ 3HAYUMOCTHU HSyHaCMOﬁ JAUCHUITIIIUHBI,
- IMara3oH 3HaHMsI PEKOMEHJOBAHHOM JINTEPATYPBbI;

- JIOTHYECKH KOPPEKTHOE, HETPOTUBOPEUHBOE, ITOCIIEIOBATEILHOE H
apryMeHTHPOBAHHOE IIOCTPOCHHE OTBETA Ha YK3aMeHE;

- YPOBEHb CAMOCTOSTEIBHOTO MBIIUICHHS C JJIEMEHTaMH TBOPUECKOTO
MOAXO0JIA K M3JI0KEHUIO MaTepHana

- J1aH TI0JIHBIN, Pa3BEPHYTHINA OTBET HA IIOCTaBJICHHBIN BOIIPOC, IOKa3aHa
COBOKYIHOCTb OCO3HAHHBIX 3HaHUH MO AUCIUILIMHE, 10Ka3aTeIbHO
PACKPBITEI OCHOBHBIE ITOJIO’KEHHUS BOIIPOCOB;

- B OTBETE MPOCIIEKUBACTCS YETKAsI CTPYKTYPa, JIOTHYECKast
MOCIE0BATENBHOCTD, OTPAXKAOLIasl CYIHOCTh PACKPBIBAEMBIX MOHITHH,
TEOpUH, SIBJICHUI;

- 3HAHHME T10 IPEAMETY TEMOHCTPHpYETCs Ha ()OHE TOHMMAaHHS ero B CUCTEME
JTAaHHOW HAayKH ¥ MEKANCIMIUIMHAPHBIX CBA3EH, a Takke Ha ()OHE NOHUMAHHMS
pOJIK IIpeAMETA B IPAKTUKE YIIPABIICHMS,

- 3HAHKE HCClieloBaTeNel, 3aHUMAIOIINXCSl HCCIIEIOBAaHUEM MTPOOJIEMHOTO
TOJIS1 TUCLIMIIIMHBL,

- OTYETIIUBOE M CBOOOIHOE BJIAICHHE KOHIIENTYAIbHO-ITOHATHIHBIM
anmnapaToM, Hay4YHBIM SI3IKOM M TEPMHHOJIOTUEHN COOTBETCTBYIOIIEH HAydHON
obnacry;

- YMEHUE BBIIOIHATE IPEAYCMOTPEHHbIE IPOrpaMMOH 3a1aHus;

- JJOTUYECKH KOPPEKTHOE 1 yOeANTEIbHOE U3JI0KEeHNE OTBETOB Ha
JIOIOJIHUTEIbHBIE BOIPOCHI

OTJIMYHO

- J1aH TI0JIHBII, pa3BEPHYTHIN OTBET Ha MIOCTABJICHHBII BOIIPOC, IIOKA3aHO
YMEHHE BBIIEIUTh CYIECTBEHHBIE M HECYIIECTBEHHBIE TPU3HAKH, IPUYNHHO-
CIIEICTBEHHBIE CBSI3H;

- OTBET YETKO CTPYKTYPHPOBAH, JIOTHYEH, U3I0KEH JIUTEPATYPHBIM A3BIKOM C
HCTONBb30BaHUEM COBPEMEHHOW TEPMHUHOJIOTUY;

- 3HAHKE Y3JIOBBIX IIPOOJIEM IIPOrPaMMBI 1 OCHOBHOT'O COJICPIKaHHS
JIEKLIMOHHOI'O Kypca;

- YMEHHUE M10J1b30BaThCsI KOHLENTYAJIbHO-ITOHATUMHBIM allllapaToM B IIPOLIECCE
aHaJIM3a OCHOBHBIX MPOOJIEM POrPaMMBI;

- 3HAHHE HCCIIeI0BaTeNeH, 3aHUMAIOIINXCS HCCIIEIOBAHIEM MTPOOIEMHOTO
TIOJIS1 TUCLIMILIMHBL,

- YMEHUE BBIIOIHATH IPEAYCMOTPEHHBIE IPOrpPaMMOH 3a/1aHUS;

- B [IEJIOM JJOTHYECKH KOPPEKTHOE, HO HE BCETr1a TOYHOE U
apryMEHTUPOBAaHHOE U3JI0KEHUE OTBETA.

MoryT ObITH TOITyIIEHBI 2-3 HETOYHOCTH WJIM HE3HAYUTENILHBIE OIIHOKH,
HCIPABJICHHBIEC CTYIEHTOM C IOMOUIBIO IPENOAaBATENS

XOpOLIO

- IaH HEJOCTaTOYHO IOJHBIM M HEIOCTaTOYHO Pa3BEPHYTHIH OTBET, JIOTUKA U
MOCJIEI0BATENBHOCTD U3JI0KEHUS] HIMEIOT HapyLICHUS;

- IIOMYIIEHbI OMHOKHU B PACKPBITHH MOHATHH, yIOTPEeOICHNN TEPMHUHOB;

- CTYJIGHT HE CIIOCOOEH CaMOCTOSITENbHO BBIICIUTh CYIIECTBEHHBIE W
HECYIIECTBCHHbIE INPU3HAKA U IPUYHHHO-CICACTBEHHBIE CBSI3U, YMEHHE
PacKpbITh 3HaUeHHE 0000IICHHBIX 3HAaHUH HE IT0Ka3aHo;

YOBJIETBOPUTEIHHO




- B OTBETE OTCYTCTBYIOT BBIBOIBI, peueBoe OQopMIIeHHE TpeOyeT IMOIpPaBoK,
KOPPEKIIHH;

- 3aTpyAHEHHWS C WCIOIB30BAHWEM HAyYHO-TIOHATHHHOTO ammapara Hu
TEPMHUHOJIOTHH yIeOHOW JUCIUATUINHEL;

- YaCTUYHBIC 3aTPYIHCHUS C BBHIOJHEHUEM IMPEITYyCMOTPCHHBIX MPOTrPaMMOM
3aJaHUMH;

- CTPEMJICHHUE JIOTHYECKH OTPEACICHHO U TOCIICA0BATEILHO U3JI0KUThH OTBET;
- CTYJICHT HE 3HaKOM ¢ pabOTaMHU aBTOPOB, 3aHUMAIOIIUXCS HCCIICIOBAHUEM
POOJIEMHOTO TOJISt Kypca

- OTBET TPEICTaBIsAET COOON pPa3pO3HEHHBIC 3HAHHUS C CYIIECTBEHHBIMU
omMOKaMH 110 BOTIPOCY;

- IPUCYTCTBYIOT (pparMeHTapHOCTh, HEIOTHYHOCTh U3TI0KEHHS;

- CTYZIEHT HE OCO3HAET CBS3b 00CYKAAaeMOro BONpOCca MO OMIIETY C IpyrUMHU
00beKTaM1 TUCIUILTHHEL;

- OTCYTCTBYIOT BBIBO/Ibl, KOHKPETH3AIIMS U JOKA3aTEIIbHOCTh U3JI0KEHUS;

- JIOTIOJIHUTENBHBIE U YTOYHSIOIIUE BOIPOCH MPENOAaBaTeis He MPUBOIST K
KOPPEKIMH OTBETA CTY/ICHTA;

- He3HaHWe JHMOO OTPBIBOYHOE MPEACTABICHUE Y4EOHO-IPOrPaMMHOTO
Marepuaa;

- HEYMEHHE BBINOIHATH IIPEAYCMOTPEHHBIE MPOrPaMMON 3a1aHHs

HEYAOBJIETBOPUTEIIBHO

5. TunoBble KOHTPOJIbHBbIE 32IaHUSL U METOAUYECKHEe MATepHaJbl, ONpeae/siioue
npoueaypbl OUEHWBAHWSI 3HAHWI, yMEeHHMH, HABHLIKOB W (MJIM) ONBITA JAeSATEJIHLHOCTH,

XAPaKTEePU3yromux ISTalbl (l)OpMI/IPOBaHHH KOMIIeTeHLInii

00pa3oBaTeILHON NMPOTrPaAMMBI.

5.1. TecTtoBasi pabora

B Ipomecce OCBOCHHUSA

Kaxue BuabI 0JIaHKOB MOKeT HCI0Jb30BATH 00pa30BaTeIbLHAS OPraHN3aIMs:

OJIaHK MUChMa;

1.

A.

B. oOmuii 6aHK;
C. Onank mpukasa;
D.

0J1aHK ITOCTAHOBJICHH.

2.B xakom ciiydae o0s13aTesieH PE€KBU3UT «Cl'lpaBO‘lHI)Ie JaHHbIC 00 OpraHusanum»:

A. 1ipu 0OpMIICHUH NTHCHMA;
B. mipu odopmieHnH npukasa;
C. npu odopMICHHH TPOTOKOIIA;
D.

npu 0(hOpPMIICHUN PaCTIOPSKEHHS.

3.¥Ykaxxkure A0MyCcTHMbIe HANIMCAHMUS 1AThI IOKYMEHTA:
A. 25 mapta 2010 rona;

B. 25 map. 10 ;

C. 25.03.2010;

D. 25.03.10.




4.Haiinute cooTBeTCTBHE MekKAY (POpMOIi M 1aTOH JOKYMEHTA:

1.mucsMo A.jpata coObITHSA
2.1puKa3 B.pgara 3acenanus
3.MpOTOKOI C.naTa perucrpanuu
4.aKT D.nmara moamucanus

5.PeKBH3UT NOANMCH BKJIIOYAET:
A. JTUYHYIO TOANHUCH, 1aTY;
B. HanMmeHOBaHUWE JOKHOCTH JIUIA C YKA3aHUEM YUPEKICHUS (€CIIU JOKYMEHT 0(hOpMIICH

HE Ha OJIaHKe) JTMYHYIO NOJMNHCh, paciin(pOBKY MOANUCH, JaTy.

6.CnnpaBouHbIe JaHHbIE 00 OPraHU3alUi BKJIKYAIOT:

A. TIOYTOBBIN a/ipec OpraHu3aluy;

B. nourtoBslii azipec u HOMepa TeaeOoHOB;

C. mouToBHIH apec, HoMepa Teae(GOHOB U APYTHE CBEACHUS 10 PEIICHUI0 OPraHU3aIiu

(Homepa (hakca, cueToB B OaHKe, aipec IEKTPOHHOM MOUTHI  JIp.).

7. PerucrpaliluOHHBIH HOMEP JOKYMEHTA
A. mpencrasisieT co00ii OPSAKOBBIM HOMEP JOKYMEHTA U MOXKET JIOTIOHATHCS MHICKCaM U
nara;

B. nmara perucrparuu JoKyMeHTA.
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OTMeTKy 0 NMOCTYIVICHUH JOKYMEHTA B OPraHUu3aluio npoCcTraBjasdoT:

>

B [IPAaBOM BEPXHEM YIIy JOKYMEHTA;

B JIEBOM BEPXHEM YTy JOKYMEHTa;

o w

Y HUZKHCET'O ITOJI IIEPBOI0 JINCTA JOKYMCHTA.

9. K ropuanyecky 3Ha4MMbIM OTHOCSITCSA CJIeyIolIie PpeKBU3UThI:

A. TOJNHCH, eYaTh, TpUQ yTBEPKIACHHUS JOKYMEHTA;

B. noanuce, 1ata TOKyMEHTa, e4yatb, TpUQ yTBEPKAECHUS TOKYMEHTAa, PErUCTPALMOHHBIN
HOMEp JAOKYMEHTA;

C. HauMeHOBaHHE BHUJa JOKYMCHTA.

10. Jlast yka3aHusl IPUYUH, BHI3BABIIMX KaKHe-JIM00 HApylLIeHUsl, COCTABJISAETCS

A. ciyxeOHas 3aIuCKa;



B. cnpaska;

C. oOBpgcHUTENbHAA 3aIIUCKA.

11. Ilpuka3amMu Mo OCHOBHOI eSITeJILHOCTH 0POPMJIAIOTCS:
A. mipueMm, yBOJIIbHEHHUE U MEePeBOl paOOTHHUKOB;

B. OpTraHnu3allMOHHBIC BOIIPOCHL.

5.2. Ilpe3enTanus

IIpesenmayus - OCIIEAOBATENFHOCTh CMEHSIONIMX JIPYT Apyra 3JIEKTPOHHBIX CTpaHHYEK
-craiioB U cretPGeKToB (Caia-110y), 3aHUMAIOIINX BECh SKpaH MOHUTOpa (6€3 MPUCYTCTBUS
naHeJe mporpamMmmal).

Aneopumm cozoanus npezenmayuu:

1 »Tam — onpeneneHue Leau Mpe3eHTalIH;

2 3Tan — noJipoOHOe pacKpbITHE HH(DOPMALINN;

3 3Tam - OCHOBHBIE TE3UCHI, BBIBOIBI

Crnenyer ucnons3oBars 10-15 crnaiinos. [Ipu sTom:

- TIepBBIN chaii — TUTybHBINA. [IpenHazHaueH A pa3MelleHus Ha3BaHUs MPE3EHTALNH,
MMEHH JOKJIaTIMKa U €r0 KOHTAKTHON HH(OpMAIHIH;

- Ha BTOPOM claiiie HEOOXOAMMO pa3MECTUTh COJEp)KaHHE MPE3CHTALMHU, a TaKXKe
KpaTKoe OIMMCaHNEe OCHOBHBIX BOIIPOCOB;

- BCE OCTaBILIMECS CIai/Ibl UMEIOT HH(OPMATUBHBIN XapakTep.

OO0b9HO TOJaYa WHGOPMAIMH OCYIIECTBISIETCS MO TUIAHY: TE3HC — apryMEHTaIus —
BBIBOJI.

Pexomenoayuu no cozoanuto npezenmayuu:

YuTtabenbHOCTh (BUANMOCTh M3 CAMBIX JAJbHHUX YTOJKOB MOMEMICHUS M C Pa3TUIHBIX
YCTPOMCTB), TEKCT AOJKEH ObITh HaOpaH 24-30-bIM mpudTOoM.

TmaTensHO CTPYKTYpHUpOBaHHASI HH(OPMAIIHS.

Hanuyne KOpOTKMX W JIAKOHWYHBIX 3aroJIOBKOB, MapKUPOBAaHHBIX M HYMEPOBAaHHBIX
CTIHCKOB.

Kaxnomy nosnoxeHuto (uee) cieayer OTBECTH OTAEIbHBIN a03ail.

['maBHYIO HIeI0 HEOOXOIUMO BBUIOKHUTH B TIEPBOM CTpOKE ab3aria.

Hcnonb3oBare TabnuuHble (GopMbl MpeacTaBIeHUs MHPOPMALUU (JHarpaMMBbl, CXEMBbI)
IUTSL WILTIOCTPAIH BKHEHITNX (PAKTOB, UTO TACT BO3MOXKHOCTP ITOAaTh MaTepHall KOMIIAKTHO U
HAarJIsITHO.

['paduka momKHA OPraHUYHO JOTIOTHATH TEKCT.

Brictynnienue ¢ npesentanueit ymres He 6osiee 10 MUHYT.

5.3. KonrpoabHas pabora

OdopmiieHne NpUKa30B 10 JTUHYHOMY COCTABY.
O¢opmiaeHue TPyAOBOH KHUKKH.
L]enw: proOpecTr HAaBBIKK B 0()OPMIICHUH TIPUKA30B 10 IMYHOMY COCTaBY, IPABHIBLHO

3aMOJHATE Pa3Jenbl TPYIOBON KHUKKH.



Bam Heo6xonumo opopmuts Ha padoty CunopoBy Ounbry IleTpoBHy, KOTOpast IpUHUMAETCS
¢ 01 cents6ps 2016, (ponunacek 23.09.1990 roay B r. MypmaHcke), ydamasics TPEThEro Kypca
MypMaHCKOT0 apKTUYECKOT0 roCyAapCTBEHHOIO0 YHUBEPCUTETA, HA JIOJKHOCTH JTOKYMEHTOBEA
C UCIIBITATEIILHBIM CPOKOM 3 Mecsilia, Ha ocHoBaHuM Mpuka3a Ne 23-k ot 01.09.2016 1.

10 oktsa6ps 2016 r. mpuHOCHUT cBUAETENbCTBO O Opake [-OJ] Ne324 ot 09.10.2016 r., rae
yKa3aHo, 4TO OHa moMeHsu1a ¢ammnuio Ha Ko3nosy.

5 nronst 2017 r. mpuHOCUT AUTUIOM O BhIciieM oopa3oBanun Ne BK-345234 ot 15.06.2017 1.,
r7ie yKa3aHo, 4TO OHa MOJy4Hiia KBaTU(UKALMIO YUYUTENb PYCCKOTO SI3bIKA M JTUTEPATyphl MO
cnenuanbHocTh «Punonorus»

01 centsiOpst 2017 r. mepeBOAUTCS HA JTOJKHOCTh YUUTENb PYCCKOIO S3bIKA U JUTEPATyphl
Ha ocHoBaHuM npuka3a Ne 31-x ot 01.09.2017 r.

12 nexabps 2017 aTTecTyeTcs Ha COOTBETCTBHE 1O JIOJDKHOCTH «y4HTeIby (mpuka3 Ne 14 ot
12 nexabps 2017r)

31 nexabpsa 2017 r. yBosbHsAETCS 10 COOCTBEHHOMY JKEJIaHHIO, HA OCHOBaHMM NpuKkasza Ne
24-x ot 31.12.2017 1.

Heo0xoaumo, 3anmoiHUTH NMPHUKA3 0 NMpUeMe, NepeBoje, YBOJbHEHUH, KapTouky T-2,

THUTYJIbHBIN JIUCT U CBeICHUsI 0 padoTe B TPYA0BOH KHHIKKE.

5.4. Bonipocsbl K 3aueTy

1.YTo BKIIOYAET B CEOsl MOHATHE «JIEIOMPOU3BOICTBO»?

2. Yto moHUMAaeTCs Mo IOPUINYECKON CUIION JOKyMeHTa?

3. Yro Takoe cTaHaapTU3alus JOKyMEHTOB?

4. Yro Takoe yHHUPHUKAIUSA JOKYMEHTOB?

5. Ha3oBuTE OCHOBHBIC BUIBI OJTaHKOB, IPUMEHSEMBIX B YUPESIKICHUN

6. [lepeuncnure peKBU3UTHI, BXOAAIIUE B COCTaB OJaHKa AJIs MUChMA.

7. Yem oTnuyaeTcs oOumii 6;1aHK OT OJaHKa I mrucbMa?

8. Kakue tpeboBaHus TNpPEAbSIBIAIOTCS K OQOPMIICHHIO PEKBU3UTA «HAUMEHOBAaHHE
opraHuzanun»?

10. YTo BXOJIUT B COCTaB PEKBU3UTA «CIIPABOYHBIC JJAaHHBIE 00 OPraHU3aAUN»?

11. KakoB nopsioKk 1aTUpOBaHUsS JOKYMEHTa U BUJIbI JaT?

12. KakoB mopsiiok apecoBaHus JOKyMEHTa?

13. Kakumu criocobamu 0opMIISIeTCS YTBEPKICHHUE TOKyMEHTa?

14. Kakue TpeOoBaHMsI IPEABABIAIOTCSA K PE30IIOIHH, KAKOB MOPSIOK €€ 0hopMIIeHHS?

15. KakoB nopsa0k oopMIeHHs IPUIIOKEHUN K TOKYMEHTY ?

16. KakoB nopsiiok ohopMIIeHHs] pEKBU3UTOB «IOJIMTUCHY U «OTMETKHU O 3aBEPEHUU KOTHID?

17. Kak odopmiisieTcst corinacoBaHue JOKyMeHTa?

18. KakoB mopsiiok MpoCTaBJIeHUs HA JJOKYMEHTaX nevareii?

19. Ilepeuncnure OTMETKH, IPOCTABIEHHBIE HAa BXOJAIIEM JOKYMEHTE, YKa)KUTE MOPSAIOK MX
o opMIICHUSI.

20. Kakue oOuiue TpeOOBaHU MPEIBIBIAIOTCSA K TEKCTY TOKyMeHTa?

21. U3 KakuX CMBICIOBBIX YacTe COCTOMT TEKCT JOKYMEHTa U KaK OHHU pacrojararorcs B
Tecte?

22. B ueMm mpeuMyIiecTBa COCTaBlIeHUsI U 0(pOpMIIeHUS! JOKYMEHTOB Ha KOMIIbIoTepe?

23. B yeM 0COOCHHOCTH SI3bIKA U CTUJIS CITYKEOHBIX TOKYMEHTOB?



24.
25.
26.

27.

28.
29.
30.
31.

32.
33.
34.
35.
36.
37.

38.
39.
40.
41.
42.

43.

44,

45.
46.

47.
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61.
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64.

Kakoe 3HaueHne umeer 3HaHue opporpaduu Npu CO3JaHUN CITY>KEOHBIX JOKYMEHTOB?
Kakue TpeboBanus npeabsaBiIsIOTCS K KOMIO3HUIMH CITY>KEOHBIX TOKYyMEHTOB?

HazoBuTe BUABI OpPraHU3alMOHHBIX JOKYMEHTOB M YKAKUTE OCOOEHHOCTH UX
cOCTaBJICHUS U 0QOPMIICHHSL.

HazoBure BUABI pacHOPSIUTENBHBIX JOKYMEHTOB M YKaXHUTE OCOOCHHOCTH HX
coCTaBJICHUS U 0QOPMIICHHS.
B 1yem ocobeHHOCTH cocTaBieHus: U 0(OpMIIEHUS TPOTOKOIa?
B geM ocobeHHOCTH cocTaBieHus U opopMiIeHUS aKTa?
Kakue TpebGoBaHMs MPEIBSBIISIOTCS K COCTABICHUIO U 0(POPMIICHUIO CIIPABOK?
Kaxkue tpebGoBaHus IPEABSBISIIOTCS K COCTABICHHUIO U O()OPMIICHHIO CITY>KEOHBIX MUCEM?
KaxoBbI pa3HOBUIHOCTH ITUCEM?
Kakue TpeboBanus npeabsaBIsIOTCS K COCTaBICHUIO U 0()OPMIICHUIO Telerpamm?
KakoBbl 0coOeHHOCTH cocTaBieHUs U 0ohopMIiIeHus TeraeoHorpamm?
VYkaxuTe TUIIOBBbIE OpraHU3a[MOHHbIE CTPYKTYPBI CIIYKObI 1€J0MPOU3BOJICTBA
KakoBsI 11enu 1 3a/1auu Ciry’k0bl 1€70IPOU3BOICTBA?
Kakune ocHOBHBIE (DYHKITUH BBITIONHSET CTykK0a JASIOMPOU3BOACTBA?

Kakumu HOpMATHBHBIMHU JOKYMEHTAMH pErIaMEHTHPYETCSI JIeATEIbHOCTh CITY>KOBI
JIEJIOTPOU3BOICTBA?
Uro noHumaeTcs mojJ; 00beMoM JOKyMEeHTOo0OopoTa?
UTo BXOAUT B MOHATHE JOKYMEHTOOO0poTa?
Uro BIMsIET HA OPTAaHU3ALMIO IBUKEHUS JOKYMEHTOB?
KaxoBbl OCHOBHBIE ITpaBUJIa OpraHU3aIMK JOKyMEeHToo0opoTa?

Kakue oCHOBHBIE MOTOKM JOKYMEHTOB MOKHO BBIJICIUTH B OpPraHHU3allid U B 4eM HX
0COOEHHOCTb?

B d4eM 3HaueHHME NPEABAPUTEIBHOIO IPOCMOTpPAa U PACHPENEIICHUs IOCTYNHMBIINX
JOKYMEHTOB M KaK OHU IIPOBOASTCA?

HazoBure sTambl paboOThl HUCHOJIHMUTENS C JOKyMEHTaMH. TpeboBaHus K 00paboTke
UCXOJSIINX TOKYMEHTOB.
[TpaBuia 0O6pabOTKM UCXOAAIIMX TOKYMEHTOB

3HaueHUe pPETUCTpPAllMU JOKYMEHTOB, Kakoe MECTO OHa 3aHMMaeT B OpraHu3aluu
JIEONPOU3BOACTBA?
Kakue nanHbie 0 TOKyMEHTE 3allMChIBAIOTCS B IPOIIECCE €r0 PerucTpaunn’?
Hazoure ¢opmbl peructpanuu T0KyMeHTOB. VX T0CTOMHCTBA M HEAOCTATKU
3HaueHue HHPOPMAIMOHHO-CIIPAaBOYHOM paboThl B OpraHU3aI|H J1eJI0IPOU3BOICTBA
®opmbl opraHu3ali HHHOPMAIIMOHHO-CIIPABOYHON PabOTHI B YUPEIKICHUH

Kakoe MecTo 3aHMMaeT KOHTPOJb 3a HCIOJIHEHHEM JOKYMEHTOB B YIpPaBlIeHYECKON
NEeATEIHLHOCTH?
YTto Takoe CPOKOBBIN KOHTPOJIb?
UYro Takoe TEeKyIHUH KOHTPOJIb, IPEXYyIPEAUTENbHBIN KOHTPOIb?
Urto noHuMaeTcst Moj, UTOTOBBIM KOHTPOJIEM?
Kakne 1oKyMeHThI MOHUMAIOTCS 110J] 0000IIEHHBIM HAa3BaHUEM «OOpallleHue TpakIan»?
B yem ocoOeHHOCTD BeJleHUs AETIONPOU3BOJICTBA IO 0OpAIIEHUIM Ipaxaan?
Yro Takoe HOMEHKJIAaTypa Aein?
KaxoBs1 o011ie TpeboBaHMsI K HOMEHKJIATYPE e’
Kak opopmisiercs HoMmeHKIaTypa aen?
UYro nonumaeTtcs noj GopMUpOBaHUEM JIeT?
KaxoB nopsiiok xpanenus nen?
YTo moHMMaeTcs Moj 3KCNEPTU30M LIEHHOCTH JOKyMeHTa?
KaxoBbI OCHOBHBIE KpUTEPUHN OLICHKHU IOKYyMEHTOB?
KaxoB nopsiiok mpoBeieHHsI SKCIIEPTU3bI LIEHHOCTH JJOKYMEHTOB?

Kak odopmisitorcss gena BpEeMEHHOTO CpoOKa TOJIb30BaHUS, IOCTOSHHOTO U
JOJITOBPEMEHHOT'O CPOKOB XpaHEHHUS?



65. KakoB nopsiiok nepeayuu aen B apxuB?
66. Uctopus pa3zsutust Poccuiickoro Aenonpon3BoACTBA



